JOB TITLE:   

	QC LAB TECHNICIAN + PRODUCT DEVELOPMENT LAB ASSISTANT



PURPOSE OF THE JOB: Provide an overview of the job, its context in the company, and the contribution that it makes.  

	TO CARRY OUT ALL QC WORK ON BATCH MANUFACTURED PRODUCT FROM UK PRODUCTION, PRODUCT RECEIVED FROM TOLL PRODUCERS AND TO COLLECT SAMPLES AND VALIDATE ALL RAW MATERIAL INPUTS AGAINST BATCH ACCEPTANCE CRITERIA   

TO ASSIST IN THE PRODUCT DEVELOPMENT OF THE EXISTING RANGE OF PRODUCTS AND DEVELOP NEW PRODUCTS.    DIRECTION WILL COME FROM TECHNICAL DIRECTOR AND JOB FUNCTION WILL MAINLY INVOLVE LOOKING AT PERFORMANCE CHARACTERISTICS ALONG WITH CAUSES AND EFFECTS



DUTIES & RESPONSIBILITIES: Outline the main daily duties, tasks and responsibilities of the position. 

	· MANUFACTURE TEST COUPONS FOR LAP SHEAR AND COMPRESSION TESTING
· TO COLLECT RETAINED SAMPLES FROM MANUFACTURING
· TO MAINTAIN RETAINED SAMPLE STORAGE SYSTEM AND REGISTER
· TO OPERATE LAB EQUIPMENT – TENSOMETER, VISCOMETER/RHEOMETER, FTIR SPECTROPHOTOMETER
· TO MANUFACTURE SMALL BATCHES OF MATERIAL FOR TEST AND DEVELOPMENT PURPOSES
· TO LIAISE WITH SALES MANAGEMENT AND R+D DEPARTMENT IN THE CREATION OF NEW PRODUCTS
· TO ASSIST IN FACTORY MANUFACTURING WHEN AND WHERE NEEDED
· TO ENSURE THAT ALL LABORATORY EQUIPMENT IS MAINTAINED AND CALIBRATED
· TO COLLECT SAMPLES AND VALIDATE ALL RAW MATERIAL INPUTS AGAINST BATCH ACCEPTANCE CRITERIA



CANDIDATE:  Think about the type of person suitable for the role. E.g. will the person be working independently or in a team environment? 

	THE PERSON WILL LARGELY BE WORKING ON THEIR OWN WITH LIAISON WITH PRODUCTION SUPERVISOR AND COMMUNICATION VIA TELEPHONE AND E MAIL WITH BARCELONA R+D TEAM.    ALL STAFF ARE INCLUDED IN WEEKLY STAFF MEETINGS AND DAILY HUDDLES AND FOCUS MEETINGS



REPORTING TO: To whom will the person report. 

	DALE BUCKLEY – BARCELONA BASED AND GLEN BUCKLEY - UK



WORKING HOURS: Full/Part Time; Contract/Permanent  

	FULL TIME 7:30 – 4:30 – THIS COULD BE NEGOTIABLE



SALARY:  Indicate what salary you want or are prepared to pay. 

	UP TO £20K INITIALLY – DEPENDING ON SKILL LEVEL AND EXPERIENCE



BENEFITS & PERKS:  E.g. health insurance, subsidised canteen, car, gym membership etc. 

	


PROBATION: You may want to establish a probationary period (typically 3 or 6 months.) 

	3 MONTHS



START DATE:    

	SEPTEMBER 2011



CLOSING DATE:   

	


Cont/d

Person Specification

KNOWLEDGE: Indicate what knowledge is required to do the job, e.g. do you require an understanding of a defined system, practice, method or procedure? 

Essential:

	


Desirable: 

	KNOWLEDGE OF WORKING WITH ISO 9000/14000 
5S




WORK SKILLS

Indicate what skills specific to the job are required, e.g. language fluency, typing skills, etc. 

Essential:

	IT LITERATE – WORKING WITH MANUFACTURING SOFTWARE SYSTEMS 
ABILITY TO TRACK AND MANAGE THEIR TIME



Desirable: 

	SPANISH SPEAKER



GENERAL SKILLS/ ATTRIBUTES: What more general characteristics are required to do the job effectively, e.g., communication skills, writing skills, ability to delegate, motivation etc.  

Essential:

	SELF MOTIVATED AND CREATIVE



Desirable: 

	


EXPERIENCE: What experience and/or achievement in a field, profession or specialism is required. E.g. a minimum period of experience in a defined area of work etc. 

Essential: 

	


Desirable:

	WORKING IN CHEMICAL PROCESSING INDUSTRY – COSMETICS/PHARMA TYPE INDUSTRIES



EDUCATION: Indicate the level of education required. 

Essential:

	MINIMUM OF 3 A LEVELS



Desirable: 

	


QUALIFICATIONS Indicate the professional qualifications and/or specific occupational training needed. 

Essential:

	


Desirable:

	


